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"The World Health Organisation had just published a generic assessment
instrument to measure general health and disability levels: the WHO Disability
Assessment Schedule, WHODAS 2.0. WHODAS 2.0 is based on the International
Classification of Functioning, Disability and Health (ICF). It was developed and
tested internationally and is applicable in different cultures both in general
populations and in clinical settings. It can be used as a general measure across all
diseases. This manual is aimed at public health professionals, doctor, other health
professionals (for example rehabilitation professionals, physical therapists and
occupational therapists), health policy planners, social scientists and others
involved in studies on disability and health." -- Publisher.
Now in full color! Easy lessons for essential tasks Big full-color visuals Skill-building
practice files The quick way to learn PowerPoint! This is learning made easy. Get
productive fast with PowerPoint 2016 and jump in wherever you need
answers--brisk lessons and colorful screen shots show you exactly what to do, step
by step. Create compelling presentations Customize themes and templates Design
professional looking charts and graphs for your slides Work with PowerPoint on
your PC or touch device
This is the eBook of the printed book and may not include any media, website access
codes, or print supplements that may come packaged with the bound book. Advance
your everyday proficiency with PowerPoint 2016. And earn the credential that
proves it! Demonstrate your expertise with Microsoft PowerPoint! Designed to help
you practice and prepare for Microsoft Office Specialist (MOS): PowerPoint 2016
certification, this official Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills measured by the exam Handson tasks to practice what you’ve learned Practice files and sample solutions Sharpen
the skills measured by these objectives: Create and manage presentations Insert
and format text, shapes, and images Insert tables, charts, SmartArt, and media
Apply transitions and animations Manage multiple presentations About MOS A
Microsoft Office Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the technology is required to
successfully pass Microsoft Certification exams.
Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for the 2013 PowerPoint Microsoft Office Specialist (MOS) exam, this
all-in-one study guide features: Full, objective-by-objective exam coverage Easy-tofollow procedures and illustrations to review essential skills Hands-on practice tasks
to apply what you've learned Includes downloadable practice files
MOS Study Guide for Microsoft PowerPoint Exam MO-300
Microsoft PowerPoint 2010 Step by Step
The Advanced Guide to PowerPoint 2010
MOS 2013 Stud Gui Mic Wo_p1
MOS Study Guide Micro Power

Demonstrate your expertise with Microsoft Office! Designed to help
you practice and prepare for the 2013 Word Microsoft Office Specialist
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(MOS) exam, this all-in-one study guide features: Full, objective-byobjective exam coverage Easy-to-follow procedures and illustrations to
review essential skills Hands-on practice tasks to apply what you've
learned Includes downloadable practice files
Demonstrate your expertise with Microsoft Office 2010! This all-in-one
guide is designed to help you practice and prepare for the four core
Microsoft Office Specialist (MOS) exams. With the MOS 2010 Study
Guide, you get full, objective-by-objective coverage for: Exam 77-881:
Microsoft Word 2010 Exam 77-882: Microsoft Excel 2010 Exam 77-883:
Microsoft PowerPoint 2010 Exam 77-884: Microsoft Outlook 2010 Use
the book's easy-to-follow procedures and illustrations to review the
essential skills measured by the MOS exams. And you can apply what
you've learned hands-on--using the downloadable files for all the
book's practice tasks.
Top-to-bottom coverage of the top-selling Microsoft Officeapplication If
you want to use Microsoft Word to create more than justsimple
documents, start with this ultimate Word guide. Packed withthe indepth content that is the hallmark of all Wiley Bibles, thisbook covers it
all. You'll first find out what's new in Word 2013on the features level formatting, styles, tables, and more -before you dive into the big stuff
that can help you become moreefficient. From document design to
creating master documents toapplying security to collaborating in the
Cloud, you'll learn notjust how to do tasks, but the best ways to do
them, and why. Details everything you need to know to get the most
out of Word2013 Walks you through new or refreshed basics, such as
formatting,styles, charts, and tables Shows you how to use data
sources, create envelopes and labels,and make forms Takes your Word
skills up a notch with coverage of keyboardcustomization, security,
collaborating on the Cloud, comparingdocuments, and much more
Start creating documents at a new level and wow your colleagues,with
Word 2013 Bible.
Presents a guide to preparing for certification exams for four Microsoft
Office programs, which includes overviews, step-by-step instructions,
and practice projects for each program.
MOS 2016 Study Guide for Microsoft PowerPoint
Exam 70-410 Installing and Configuring Windows Server 2012
MCTS Windows Server 2008 R2 Complete Study Guide
Measuring Health and Disability
Microsoft Office Specialist Excel Associate 365/2019 Exam Preparation
Experience learning made easy—and quickly teach yourself how
to create impressive documents with Word 2007. With Step By
Step, you set the pace—building and practicing the skills
you need, just when you need them! Apply styles and themes
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to your document for a polished look Add graphics and text
effects—and see a live preview Organize information with new
SmartArt diagrams and charts Insert references, footnotes,
indexes, a table of contents Send documents for review and
manage revisions Turn your ideas into blogs, Web pages, and
more Your all-in-one learning experience includes: Files for
building skills and practicing the book’s lessons Fully
searchable eBook Bonus quick reference to the Ribbon, the
new Microsoft Office interface Windows Vista Product Guide
eBook—plus more resources and extras on CD For customers who
purchase an ebook version of this title, instructions for
downloading the CD files can be found in the ebook.
Advance your everyday proficiency with Access 2019. And earn
the credential that proves it! Demonstrate your expertise
with Microsoft Access! Designed to help you practice and
prepare for Microsoft Office Specialist (MOS): Access 2019
certification, this official Study Guide delivers: In-depth
preparation for each MOS objective Detailed procedures to
help build the skills measured by the exam Hands-on tasks to
practice what you’ve learned Practice files and sample
solutions Sharpen the skills measured by these objectives:
Create and manage databases Build tables Create queries
Create forms Create reports About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency
with Microsoft Office programs, demonstrating that you can
meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully
pass Microsoft Certification exams.
Demonstrate your expertise with the 2007 Microsoft Office
system! This comprehensive study guide covers all the
Microsoft Certified Application Specialist exams for
Microsoft Office, including Word 2007, Excel 2007, Outlook
2007, PowerPoint 2007, and Access 2007. For each exam,
you'll build the skills and knowledge measured by its
objectives through a series of step-by-step exercises,
practice questions, and real-world scenarios. Easy-to-follow
screen shots and explanations bring key concepts to life and
expertly guide you through the material. The CD includes the
practice files for all the book's lessons. Earn the premier
credential and showcase your expertise in the popular
Microsoft Office programs! For customers who purchase an
ebook version of this title, instructions for downloading
the CD files can be found in the ebook.
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The must-have study guide for all three Windows Server 2008
R2 MCTS exams Network administrators boost their value to
their employers with certification, and Microsoft?s three
Windows Server 2008 exams offer certification specialties in
configuring Active Directory, Network Infrastructure, and
Applications Infrastructure. With complete coverage to
prepare you for all three exams, this comprehensive study
guide has three times the value. Real-world scenarios and
hands-on exercises supplement the information to facilitate
learning. The three Windows Server 2008 R2 exams (70-640,
70-642, and 70-643) are the first step in achieving
Microsoft Certified Technology Specialist status; this
complete study guide covers all three Includes information
on installing and configuring Microsoft exchange servers;
monitoring and reporting; configuring recipient and public
folders, exchange infrastructure, disaster recovery,
addressing and services, name resolution, network access,
and remote desktop services; monitoring and managing network
infrastructure; and deploying servers Supplemented with
plenty of hands-on exercises and real-world scenarios to
prepare you for the exam and the work beyond Anyone planning
to take exam 70-640, 70-642, or 70-643 will be better
prepared with MCTS: Windows Server 2008 R2 Complete Study
Guide.
MOS Study Guide for Microsoft Excel Exam MO-200
MOS 2016 Study Guide for Microsoft Word
MOS Study Guide for Microsoft Office 365
MOS 2013 Stud Gui Mic Exc _p1
MOS 2013 Study Guide for Microsoft PowerPoint
Start creating dynamite presentations with PowerPoint 2010 PowerPoint, the number one
presentation software, has been revised and improved with the introduction of Microsoft Office
2010. More than 120 million people are using PowerPoint to create business and educational
presentations worldwide. Both new and veteran PowerPoint users will improve their skills with the
fun and friendly advice in PowerPoint 2010 For Dummies. Bestselling author Doug Lowe makes it
easy to grasp the new features and shows you how to create presentations with pizzazz. PowerPoint is
used in more than 60 countries to create visual presentations for business and educational settings
The newest revision to PowerPoint adds new features, an online version of the software, and
improved audiovisual and video editing capabilities This easy-to-follow guide explains how to create
and edit slides, import data from other applications, and add charts, clip art, sound, and video Also
covers working with hyperlinks, creating Web pages with PowerPoint, video editing, and
collaboration via online access PowerPoint 2010 For Dummies helps you take full advantage of the
enhancements in the new version, so you can create more effective and impressive presentations.
A fully updated guide to creating dynamic presentations with PowerPoint 2010 PowerPoint
dominates the presentation landscape. With the changes in PowerPoint 2010, including the
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availability of an online version, PowerPoint users need this comprehensive reference to make the
most of the program. PowerPoint 2010 All-in-One For Dummies features in-depth coverage of the
elements and the process involved in creating knockout presentations. Seven minibooks cover all the
new 2010 features, providing a great education for beginners and showing PowerPoint veterans lots
of new tricks. PowerPoint is the leading presentation software used in business and education; new
features in PowerPoint 2010 include an online version and expanded audiovisual capabilities Seven
self-contained minibooks cover getting started; building a presentation; tables, charts, and diagrams;
graphics and shapes; adding audio, video, and animation; giving the presentation; and PowerPoint
for power users Explains how to use the interface and tools and shows how to represent data visually
for greater impact Provides important tips on adding the human element when making a
presentation Gives advanced users advice on creating templates, collaboration, automation, and
more PowerPoint 2010 All-in-One For Dummies gets novices up to speed and helps experienced
users take their skills to the next level.
Advance your everyday proficiency with PowerPoint 2019, and earn the credential that proves it!
Demonstrate your expertise with Microsoft PowerPoint! Designed to help you practice and prepare
for Microsoft Office Specialist (MOS): PowerPoint 2019 certification, this official Study Guide
delivers: In-depth preparation for each MOS objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what you've learned Practice files and sample
solutions Sharpen the skills measured by these objectives: Create and manage presentations and
slides Insert and format text, shapes, and images Create and manage references Insert and format
graphic elements Manage multiple presentations About MOS A Microsoft Office Specialist (MOS)
certification validates your proficiency with Microsoft Office programs, demonstrating that you can
meet globally recognized performance standards. Hands-on experience with the technology is
required to successfully pass Microsoft Certification exams.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for
the 2013 Excel Microsoft Office Specialist (MOS) exam, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow procedures and illustrations to review essential
skills Hands-on practice tasks to apply what you’ve learned Includes downloadable practice files
Microsoft Office PowerPoint 2007 Step by Step
Microsoft Certified Application Specialist Study Guide
MOS 2010 Study Guide for Microsoft Word, Excel, PowerPoint, and Outlook Exams
MOS 2013 Study Guide for Microsoft Excel
MOS 2013 Study Guide for Microsoft Excel Expert
Beyond Bullet Points, Fourth Edition “Throw away those room-emptying,
left-brain slides–and use Atkinson’s book to turn your PowerPoint
presentation into an epic.” –Daniel H. Pink, author of Drive and A
Whole New Mind Think beyond bullet points–and amplify the impact of
your message! Now in its fourth edition, this popular classic
illuminates an innovative, step-by-step methodology designed to unlock
the amazing visual story waiting to be released from your message.
Communications expert Cliff Atkinson shows how to apply classic
storytelling tenets and practical, research-based guidelines as you
work with Microsoft PowerPoint–for memorable, meaningful, and
persuasive visual stories. Change your approach–and transform your
results! Find your story thread Create an emotional connection to
increase your impact. Cut through the clutter Distill your message and
get right to the point. Bring your story to life Storyboard your
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ideas, find your natural voice, and deliver a compelling presentation!
Demonstrate your expertise with Microsoft Office 365 by earning a MOS
certification. This Study Guide is designed to help you prepare for
MOS Exam 77-891: Microsoft Office 365, and features: Full objective-byobjective review Easy-to-follow procedures and hands-on tasks Examdiscount offer from Certiport Use the in-depth exam prep, practice,
and review to help advance your proficiency with Office 365—and earn
the credential that proves it.
The smart way to learn Office PowerPoint 2007—one step at a time! Work
at your own pace through the easy numbered steps, practice files on
CD, helpful hints, and troubleshooting help to master the fundamentals
of working with the latest version of PowerPoint, including how to
navigate the new, easy-to-use user interface. You will discover how to
create presentation outlines, work with slide masters and slide
designs, add graphics and drawings, and publish your presentations to
the Web. You’ll even learn how to add narrations and custom
animations—and more! With STEP BY STEP, you can take just the lessons
you need or work from cover to cover. Either way, you drive the
instruction—building and practicing the skills you need, just when you
need them! Includes a companion CD with hands-on practice files. For
customers who purchase an ebook version of this title, instructions
for downloading the CD files can be found in the ebook.
Advance your expert-level proficiency with Excel. And earn the
credential that proves it! Demonstrate your expert-level competency
with Microsoft Excel! Designed to help you practice and prepare for
Microsoft Office Specialist: Microsoft Excel Expert (Excel and Excel
2019) certification, this official Study Guide delivers: In-depth
preparation for each MOS objective Detailed procedures to help build
the skills measured by the exam Hands-on tasks to practice what you’ve
learned Ready-made practice files Sharpen the skills measured by these
objectives: Manage Workbook Options and Settings Manage and Format
Data Create Advanced Formulas and Macros Manage Advanced Charts and
Tables About the MOS: Expert Certification A Microsoft Office
Specialist (MOS): Expert certification validates your hands-on
experience and competency with an Office product at an expert level.
It demonstrates that you can apply the product’s principal features at
an advanced level, can complete expert tasks independently, and are
ready to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at:
MicrosoftPressStore.com/ MOSExcelExpert201/downloads
MOS 2013 Study Guide for Microsoft Outlook
Building PowerPoint Templates Step by Step with the Experts
MOS 2013 Study Guide for Microsoft Access
Microsoft Office Professional 2010 Step by Step
Curriculum 21
Demonstrate your expertise with Microsoft Office! Designed to help you practice and
prepare for the 2013 Word Expert Microsoft Office Specialist (MOS) exams, this all-in-one
study guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures
and illustrations to review essential skills Hands-on practice tasks to apply what you've
learned Includes downloadable practice files
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This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. Advance your everyday
proficiency with Excel 2016. And earn the credential that proves it! Demonstrate your
expertise with Microsoft Excel! Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Excel 2016 Core certification, this official Study Guide delivers: Indepth preparation for each MOS objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what you ve learned Practice files and
sample solutions Sharpen the skills measured by these objectives: Create and manage
worksheets and workbooks Manage data cells and ranges Create tables Perform operations
with formulas and functions Create charts and objects About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification
exams.
"What year are you preparing your students for? 1973? 1995? Can you honestly say that your
school's curriculum and the program you use are preparing your students for 2015 or 2020?
Are you even preparing them for today?" With those provocative questions, author and
educator Heidi Hayes Jacobs launches a powerful case for overhauling, updating, and
injecting life into the K-12 curriculum. Sharing her expertise as a world-renowned curriculum
designer and calling upon the collective wisdom of 10 education thought leaders, Jacobs
provides insight and inspiration in the following key areas: * Content and assessment--How
to identify what to keep, what to cut, and what to create, and where portfolios and other
new kinds of assessment fit into the picture. * Program structures--How to improve our use
of time and space and groupings of students and staff. * Technology--How it's transforming
teaching, and how to take advantage of students' natural facility with technology. * Media
literacy--The essential issues to address, and the best resources for helping students become
informed users of multiple forms of media. * Globalization--What steps to take to help
students gain a global perspective. * Sustainability--How to instill enduring values and
beliefs that will lead to healthier local, national, and global communities. * Habits of
mind--The thinking habits that students, teachers, and administrators need to develop and
practice to succeed in school, work, and life. The answers to these questions and many more
make Curriculum 21 the ideal guide for transforming our schools into what they must
become: learning organizations that match the times in which we live.
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. Advance your everyday
proficiency with Word 2016 a nd earn the credential that proves it! Demonstrate your
expertise with Microsoft Word! Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Word 2016 Core certification, this official Study Guide delivers: •Indepth preparation for each MOS objective •Detailed procedures to help build the skills
measured by the exam •Hands-on tasks to practice what you ve learned •Practice files
and sample solutions Sharpen the skills measured by these objectives: •Create and manage
documents • Format text, paragraphs, and sections •Create tables and lists •Create and
manage references • Insert and format graphic elements About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification
exams.
MOS 2016 Study Guide for Microsoft Excel
PowerPoint 2010 For Dummies
Essential Education for a Changing World
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PowerPoint 2010 All-in-One For Dummies
MOS 2010 Study Guide for Microsoft OneNote Exam

Demonstrate your expertise with Microsoft OneNote 2010 by
earning a MOS certification. This official Study Guide is
designed to help you practice and prepare for MOS Exam
77-853: OneNote 2010, and features: Full objective-byobjective coverage Procedures and hands-on practice tasks
Ready-made, downloadable practice files Exam-discount offer
from Certiport Use the in-depth exam prep, practice, and
review to help advance your proficiency with OneNote
2010—and earn the credential that proves it!
Experience learning made easy-and quickly teach yourself how
to create dynamic presentations with PowerPoint 2010. With
STEP BY STEP, you set the pace-building and practicing the
skills you need, just when you need them! Topics include
creating great-looking slides using templates or your own
designs; creating sophisticated charts and diagrams; using
animation, sound, and other special effects; creating
presentations simultaneously with others over the Web;
delivering presentations; and other core topics.
Advance your everyday proficiency with Excel! And earn the
credential that proves it! Demonstrate your expertise with
Microsoft Excel! Designed to help you practice and prepare
for Microsoft Office Specialist: Excel Associate (Excel and
Excel 2019) certification, this official Study Guide
delivers: In-depth preparation for each MOS objective
Detailed procedures to help build the skills measured by the
exam Hands-on tasks to practice what you’ve learned Readymade practice files Sharpen the skills measured by these
objectives: Manage Worksheets and Workbooks Manage Data
Cells and Ranges Manage Tables and Table Data Perform
Operations by Using Formulas and Functions Manage Charts
About MOS A Microsoft Office Specialist (MOS) certification
validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the
technology is required to successfully pass Microsoft
Certification exams.
This text does not include not include a MOAC Labs Online
access code. This 70-410 Installing and Configuring Windows
Server 2012 textbook prepares certification students for the
first of a series of three exams which validate the skills
and knowledge necessary to implement a core Windows Server
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2012 Infrastructure into an existing enterprise environment.
This Microsoft Official Academic Course is mapped to the
70-410 Installing and Configuring Windows Server 2012 exam
objectives. This textbook focuses on real skills for real
jobs and prepares students to prove mastery of core services
such as Active Directory and networking services. In
addition, this book also covers such valuable skills as: •
Managing Active Directory Domain Services Objects •
Automating Active Directory Domain Services Administration •
Implementing Local Storage • Implementing File and Print
Services • Implementing Group Policy • Implementing Server
Virtualization with Hyper-V
Microsoft Office Word 2007 Step by Step
MOS 2010 Study Guide for Microsoft® Word, Excel®,
PowerPoint®, and Outlook®
Exams 70-640, 70-642 and 70-643
MOS 2010 Study Guide for Microsoft PowerPoint
MOS Study Guide for Microsoft Excel Expert Exam MO-201
• Explains everything current Excel users need to know about the exam
process • Covers the five main categories of the exam • Includes
practice exam software, videos and flashcards • Reviews the Excel
user interface and terminology Internationally recognized,
certification in Microsoft Excel can open up a world of benefits to
you, and Microsoft Office Specialist Excel Associate 365/2019 Exam
Preparation includes everything you need to prepare for the exam.
Designed for those already familiar with Excel, this book provides
detailed information about how and where to take the exam and exactly
what to expect. Each chapter is built on one of the five exam topics.
Ample study material is provided, including practice examsoftware and
video tutorials for every outcome in the book. The author will guide
you like a personal Excel coach, helping you to boost your knowledge,
pinpoint skills you need to work on, and gain the confidence to be
able to pass the exam. Why certification is important Microsoft Excel
Certification is an easily verifiable way to showcase your
willingness to learn new skills and software, and it provides a
myriad of other benefits as well. Not only can certification enhance
your Excel skills, it can help you get hired, boost academic
performance, prepare for the demands of a job, open doors to career
opportunities, and be more productive and confident working on
projects at school, home, or work. Microsoft Office Specialist Excel
Associate certification is the first step to prove your skill level
and open doors to career opportunities. Outline of the book This book
leads you through the exam process from beginning to end. The first
chapter includes the exact steps to take to register for the exam and
find an exam center, tips on using your time wisely during the exam,
and an overview of Excel’s user interface and important terminology.
The next five chapters thoroughly cover the main topics in the
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Microsoft Office Specialist Excel Associate exam: Manage Worksheets
and Workbooks, Manage Data Cells and Ranges, Manage Tables and Table
Data, Perform Operations by using Formulas and Functions, and Manage
Charts. Short video tutorials are included for every single outcome
in the book, 70 in all, for when you need extra help or learn best by
observation. Excel practice exam software included Unlike any other
Excel exam manual available, this book includes Excel practice exam
software. The final chapter focuses on the practice exam, which
closely mimics the format of the real exam. Custom-built and
specially designed by SDC Publications, the practice exam can be
taken multiple times so you are comfortable with the test software,
how to mark and return to questions, question format, live inapplication steps, and how the results are presented. Study materials
for all learning styles • Custom-made Practice Exam Software • 70
short narrated video tutorials for every outcome in the book • 70
Flashcards • Exam Day Study Guide About the author Daniel John Stine
AIA, CSI, CDT, is a registered architect with over twenty years of
experience in the field of architecture. Throughout these years of
professional practice, Stine has leveraged many of the Microsoft
Office products to organize and manage complex projects. In addition
to Microsoft Office certification study guides, Stine has written
multiple books on architectural design software, all written using
Microsoft Word and published by SDC Publications.
Advance your expert skills in Word 2016. And earn the credential that
proves it!! Demonstrate your expertise with Microsoft Word! Designed
to help you practice and prepare for Microsoft Office Specialist
(MOS): Word 2016 Expert certification, this official Study Guide
delivers: In-depth exam prep for each MOS objective Detailed
procedures to help build the skills measured by the exam Hands-on
tasks to apply what you've learned Practice and review questions
Ready-made practice files with solutions Sharpen the skills measured
by these MOS objectives: Manage Document Options and Settings Design
Advanced Documents Create Advanced References Create Custom Word
Elements
Demonstrate your expertise with Microsoft Office! Designed to help
you practice and prepare for the 2013 Outlook Microsoft Office
Specialist (MOS) exam, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice tasks to
apply what you've learned Includes downloadable practice files
Teach yourself exactly what you need to know about using Office
Professional 2010-one step at a time! With STEP BY STEP, you build
and practice new skills hands-on, at your own pace. Covering
Microsoft Word, PowerPoint, Outlook, Excel, Access, Publisher, and
OneNote, this book will help you learn the core features and
capabilities needed to: Create attractive documents, publications,
and spreadsheets Manage your e-mail, calendar, meetings, and
communications Put your business data to work Develop and deliver
great presentations Organize your ideas and notes in one place
Connect, share, and accomplish more when working together"
Page 10/12

Download Free Study Guide Mos Powerpoint 2010
MOS Study Guide for Microsoft Access Expert Exam MO-500
Word 2013 Bible
The Beginning Guide to PowerPoint 2010
MOS 2010 Study Guide for Microsoft Word, Excel, PowerPoint, and
Outlook
MOS 2016 Study Guide for Microsoft Word Expert

Demonstrate your expertise with Microsoft Office 2010! This all-in-one
guide is designed to help you practice and prepare for the four core
Microsoft Office Specialist (MOS) exams. With the MOS 2010 Study
Guide, you get full, objective-by-objective coverage for: Exam 77-881:
Microsoft Word 2010 Exam 77-882: Microsoft Excel 2010 Exam
77-883: Microsoft PowerPoint 2010 Exam 77-884: Microsoft Outlook
2010 Use the book’s easy-to-follow procedures and illustrations to
review the essential skills measured by the MOS exams. And you can
apply what you’ve learned hands-on—using the downloadable files for
all the book’s practice tasks.
Building PowerPointTemplates Supercharge your PowerPoint®
presentations with custom templates and themes! Want to create
presentations that are more consistent and cost-effective?
Presentations that fully reflect your branding? Then don’t settle for
Microsoft’s “out-of-the-box” templates and themes: create your own!
In this easy, hands-on guide, two PowerPoint MVPs teach you every
skill and technique you’ll need to build the perfect template–from
planning and design, through theme building, custom layouts, colors,
and deployment. Echo Swinford and Julie Terberg have distilled their
immense PowerPoint knowledge into simple, step-by-step techniques
you can use right now, whether you’re using PowerPoint 2010 or 2007
for Windows, or PowerPoint 2011 for Mac. Well-built templates are
the backbone of great presentations—whether building them for your
own use or designing for thousands of users, this book will guide you
through the process of creating the most effective templates.
Important Note: Upgrading from older versions of PowerPoint, such
as PowerPoint 2003? Your old templates may no longer work. This
book will help you make the transition painlessly! • Plan new
templates and themes to maximize their business value for years to
come • Understand the differences between templates and themes,
and how they work together • Make better choices about color, fonts,
and slide layouts • Create efficient templates for individual users,
teams, and large organizations • Incorporate Notes and Handout
Masters into your presentation templates • Provide example slides
and default settings that lead to better presentations • Use
Microsoft’s little-known Theme Builder to create effects and
background styles • Work around hidden quirks in PowerPoint’s
advanced template and theme features Echo Swinford, a Microsoft
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PowerPoint MVP since 2000, has been a featured speaker at the
Presentatio Summit (formerly PowerPoint Live) since its inception.
She is the expert voice and instructor behind PowerPoint 2010
LiveLessons (Video Training), the author of Fixing PowerPoint
Annoyances and co-author of The PowerPoint 2007 Complete
Makeover Kit. Julie Terberg is a Microsoft PowerPoint MVP and
featured speaker at the Presentation Summit. She is the owner of
Terberg Design and has been designing presentations since the
mid-1980s. She is co-author of Perfect Medical Presentations. As
contributing author for Presentations Magazine, she won awards for
her Creative Techniques columns.
Demonstrate your expertise with Microsoft Office! Designed to help
you practice and prepare for the 2013 Excel Expert Microsoft Office
Specialist (MOS) exams, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Includes downloadable practice
files
Demonstrate your expertise with Microsoft Office! Designed to help
you practice and prepare for the 2013 Access Microsoft Office
Specialist (MOS) exam, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice tasks to apply
what you've learned Includes downloadable practice files Use the indepth exam prep, practice, and review to help advance your
proficiency with Microsoft Office--and earn the credential that proves
it!
MOS 2013 Study Guide for Microsoft Word
Beyond Bullet Points
Using PowerPoint to tell a compelling story that gets results
Manual for WHO Disability Assessment Schedule WHODAS 2.0
MOS 2013 Study Guide for Microsoft Word Expert
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